
 

 

 

Answer Key 

1. What is the purpose of using charts in MS Excel? 

A) To organize data into tables 

B) To visually represent data  

C) To apply Conditional Formatting 

D) To filter data 

Ans: B. To visually represent data 

2. What type of chart is most suitable for comparing parts of a whole? 

A) Line Chart     B) Pie Chart  

C) Column Chart    D) Scatter Chart 

Ans: B. Pie Chart 

3. Which chart type is best for comparing multiple categories of data? 

A) Pie Chart     B) Column Chart  

C) Line Chart     D) Radar Chart 

Ans: B. Column Chart  

4. Which of the following chart types is NOT available in Excel? 

A) Bar Chart 

B) Pie Chart 

C) Gantt Chart 

D) Column Chart 

Ans: C. Gantt Chart 

 

 

 

 

 

5. What is the purpose of the “Data Labels” option in a chart? 

A) To rename the chart 

B) To display the numerical values of data points on the chart  

C) To remove gridlines 

D) To highlight a specific range 

Ans: B. To display the numerical  values of data points on the chart  

6. What is the purpose of the IF function in Excel? 

A) To perform mathematical calculations 

B) To apply conditional formatting 

C) To check a condition and return different values based on the result  

D) To count the number of blank cells 

Ans: C. To check a condition and return different values based on the 
result 

7. Which of the following is the correct syntax for the SUMIF function? 

A) =SUMIF (range, criteria, [sum_range])  

B) =SUMIF (criteria, range, [sum_range]) 

C) =SUMIF([sum_range], criteria, range) 

D) =SUMIF (range, [sum_range], criteria) 

Ans: A. =SUMIF (range, criteria, [sum_range]) 

8. Which of the following is the correct syntax for the COUNTIF function? 

A) =COUNTIF (range, criteria)  

B) =COUNTIF (criteria, range) 

C) =COUNTIF (range, [sum_range]) 

D) =COUNTIF ([sum_range], criteria) 

Ans: A. =COUNTIF (range, criteria) 

9. What will the formula =IF(A1>50, "Pass", "Fail") return if A1 contains 30? 

A) Pass    B) Fail  

C) Error    D) 30  

Ans: B. Fail 

10. What will the formula =COUNTIF (A1:A5, “>10”) return if A1:A5 contains 

{5, 12, 15, 8, 20}? 

A) 2     B) 3  

C) 4     D) 5 

Ans: B. 3 
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