
 

Answer Key 

1. What is the primary purpose of professional dress code? 

A) To boost personal expression 

B) To encourage creativity 

C) To promote a positive and polished image 

D) To make employees comfortable  

Ans:  C) To promote a positive and polished image 

2. Which of the following is a crucial part of a man's professional grooming 

routine? 

A) Unkempt beard and moustache 

B) Well-trimmed and groomed facial hair 

C) Long fingernails 

D) Wearing strong perfume 

Ans:  B) Well-trimmed and groomed facial hair 

3.  What is a common guideline for appropriate footwear in a professional 

environment? 

A) Open-toed sandals 

B) Sneakers 

C) Closed-toe shoes  

D) High-heeled boots 

Ans:  C) Closed-toe shoes  

4. What is the key aspect of personal grooming? 

A) Gain fame 

B) Hygiene 

C) Fitness 

D) Socializing 

Ans:  B) Hygiene 

 
5. Which of the following is generally NOT acceptable in a professional 

setting? 

A) Satin shirts   B) Collared shirts 

C) Cotton shirts  D) Plain shirts 

Ans:  A) Satin shirts 

6. People often judge others based on their attire within first ______. 

A) 20-30 seconds 

B) 60 seconds 

C) 5 seconds 

D) 30-60 seconds 

Ans: A) 20-30 seconds 

7. Which of the following is a suitable guideline for appropriate makeup in 

a professional setting? 

A) Dramatic and bold makeup  

B) Subtle makeup 

C) Heavy makeup 

D) Glittery and flashy makeup 

Ans:  B) Subtle makeup 

8. In a professional setting, which of the following should women avoid 

wearing? 

A) Formal collared shirt   B) Salwar  

C) Kurti    D) Embroidered sarees 

Ans: D) Embroidered sarees 

9. Which accessory is usually acceptable for both men and women in a 

professional setting? 

A) Statement necklace 

B) Large hoop earrings 

C) Simple wristwatch 

D) Chunky bracelet 

Ans: C) Simple wristwatch 

10. What does dressing appropriately in personal grooming signify? 

A) Following trends blindly 

B) Respecting oneself and others 

C) Ignoring personal style 

D) Expressing rebellion 

Ans: B) Respecting oneself and others 

 

Selvam College Of Technology, Namakkal 

 (Autonomous) 

IT Support & Development Training Programme 

(ISDTP)  

Worksheet -10 (Professional Dress Code & Grooming) 

Bundle & 

Subject Name 

Office Productivity 

Bundle V2 (2025) – 

Communicative English 

& Soft Skills (Level-2) 

Semester II 


