
 

Answer Key 

1. What is the primary purpose of a chart in Excel? 

A) To sum data   B) To visually represent data 

C) To sort data   D) To calculate averages 

Ans: B) To visually represent data 

2.  Which of the following is NOT a type of chart available in Excel? 

A) Column chart   B) Line chart 

C) Scatter chart   D) Slide chart 

Ans: D) Slide chart 

3.  How do you change the chart type in Excel? 

A) Right-click the chart and select "Change Chart Type" 

B) Click the "Data" tab and select "Change Chart" 

C) Click the chart and press "Ctrl+T" 

D) Go to the "View" tab and select "Change Type" 

Ans: A) Right-click the chart and select "Change Chart Type" 

4. Which chart type is best for comparing different categories of data in 

Excel? 

A) Line chart        B) Pie chart       C) Column chart D) Area chart 

Ans: C) Column chart 

5. How can you add data labels to a chart in Excel? 

A) Right-click the chart and select "Add Data Labels" 

B) Click the chart and use the "Chart Tools" ribbon 

C) Go to the "Insert" tab and select "Add Labels" 

D) Use the "Page Layout" tab to add labels 

Ans: A) Right-click the chart and select "Add Data Labels" 

 

6.   Which chart type is best for showing percentages of a whole? 

A) Line chart    B) Column chart 

C) Pie chart    D) Bar chart 

Ans: C) Pie chart 

7.  What is the purpose of the “Data Labels” option in a chart? 

A) To rename the chart 

B) To display the numerical values of data points on the chart 

C) To remove gridlines 

D) To highlight a specific range 

Ans: B) To display the numerical  values of data points on the chart       

8.  In Excel, which chart would you choose to show multiple data series over 

time? 

A) Bar chart    B) Line chart 

C) Pie chart    D) Scatter chart 

Ans: B) Line chart 

9.  Which of the following chart types is ideal for showing the frequency of 

data within a range of values? 

A) Column chart    B) Line chart 

C) Histogram     D) Scatter chart 

Ans: C) Histogram 

What is the default chart type in Excel? 

A. Pie Chart    B. Line Chart 

C. Bar Chart    D. Column Chart 

Ans: D) Column Chart 
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