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What file format is commonly used for digital photographs and can be
directly inserted into PowerPoint?

A) TXT B) DOCX

C) JPG/JPEG D) PDF

Ans: C) JPG/JPEG

Which feature is used to adjust brightness in an image?

A) Picture Formatting B) Artistic Effects

C) Crop D) Brightness/Contrast

Ans: D) Brightness/Contrast

Which option allows for the removal of unwanted areas from an image?

A) Crop B) Resize

C) Brightness D) Compress

Ans: A) Crop

Which feature allows selecting only a portion of the screen for a
screenshot?

A) Screen Clipping B) Crop

C) Resize D) Artistic Effects

Ans: A) Screen Clipping

5.

10.

Can you edit a screenshot after inserting it into PowerPoint?

A) No, screenshots cannot be edited.

B) Yes, you can crop, resize, and apply picture styles to screenshots.
C) Only basic resizing is possible.

D) Only the color can be changed.

Ans: B) Yes, you can crop, resize, and apply picture styles to
screenshots.

Which playback option allows an audio clip to play automatically when a
slide appears?

A) On Click B) Play Across Slides

C) Automatically D) In Sequence

Ans: C) Automatically

Where is the Video option located?

A) Insert tab — Media group

B) Home tab — Editing group

C) View tab — Master group

D) Animations tab — Timing group
Ans: A) Insert tab — Media group

Which option allows a video to loop continuously in a slide?
A) Play Full Screen

B) Loop until Stopped

C) Rewind after Playing

D) Hide While Not Playing

Ans: B) Loop until Stopped

Which option is not found in the Insert tab?

A) Screenshot B) Picture

C) Animation Pane D) Audio

Ans: C) Animation Pane

Which feature applies creative styles to an image?

A) Artistic Effects B) Resize

C) Screenshot D) Insert Video
Ans: A) Artistic Effects



